Vupasnenue o6pasoBanud afMUHHUCTpamyy HukHeceprauckoro My HUIMNansHOro paifiora CeepanioBckoii obnacta

MyHununaIbHoe Ka3eHHOE JOIIKOJIbHOE 00pa30BaTeIbHOE YIPeKACHHE
nerckuit cax Ne 10 r.Hmxane Cepra

INOJIOKEHUE
0 HEPCOHAILHBIX JAHHBLIX PA00THHKOB

1. OOmue noroxeHus.

1.1.lenbto monoxenus o6 o6paboTke IMepcOHANbHEIX AaHHBIX paGoTHHKOB (maiee — Ilonoxenue) sBAsETCS
3aliTa MEPCOHAIBHBIX JaHHBIX paboTHMKOB MyYHHITMIANBHOIO Ka3€HHOIO  JOMIKOJIEHOTO
obpazoBarenbHOro yupexuenus aerckoro cana NelQ r.Hmwxuue Cepru (manee - YupekIeHHE), oT
HECaHKIMOHUPOBAHHOTO OCTYIIA, HETIPABOMEPHOTO MX HUCIIOIb30BAHUS WU YTPATBI, a TAKKE YCTAHOBJICHHES
OTBETCTBCHHOCTH JOJDKHOCTHBIX JIMIl, HMMEIOMUX IOCTYN K IepCOHANBHBIM JAHHBIM PabOTHHKOB,
3a HeBHIIIOIIHEHHE TPeOOBaHMil HOPM, peryIHPYIOIX 00paboTKy H 3aIUTY IEPCOHATBHBIX NaHHBIX.

1.2. Tlonmoxxenue pazpaboTaHo B COOTBeTCTBHHE cO cTarhbamu 85-90 Tpynosoro Kogekca Poccuiickoii enepaiiny,
Koncrurymmeii Poccuiickoit ®enepauum, ['paxnanckum xoxexcoM Poccuiickoiit @enepanun, OepepanbHbiM
3akoHoM «0O0 mHpOpManmy, HHOOPMAIMOHHBIX TEXHOJOTHAX W O 3amurte uHpopManmmy», DemepanbHbIM
3axoHOM «O NepcoHaNbHBIX JaHHBIX», [IpaBriamu BHyTpeHHETO TPy AOBOTO pacnopsaka Opranusauuy.

1.3.Tlopszok BBOZA B AelicTBre U m3MeHeHus [lonokenns.

1.3.1. TlonokeHHe BCTyIaeT B CHJIIy C MOMEHTA YTBOpPXICHHS €ro 3aBeHyIOlIUM YUPEXICHUS H
Je#cTByeT 6ecCpodHO, KO 3aMEHBI €T0 HOBBIM HOIOKCHUEM.
1.3.2. Bce m3menenus B [ooxxeHHsT BHOCSTCS COOTBETCTBYIOLIMM IPUKA3OM.

1.4.Bce paborarxmn OOIIecTBa JOMKHL] OBITH 03HAKOMIIEHBI ¢ HacTOAIUM [looxeHueM 1107 TOIIHCh.

1.5.PexuM xOHGDHICHIMATBHOCTH TNMEePCOHANBHBIX JAHHBIX CHHMAaeTcs B cilydyae MX 0Oe3NMuuBaHMA W IO
UCTeHYeHUN 75 JIET CpPOKa WX XpaHCHWs, WIM NPOUICBAeTCA HAa OCHOBAHHM 3aKMIOYEHHs SKCIEPTHOH
KOMHCCHH YUpeKACHUS, €CII HHOE HE ONPEHEICHO 3aKOHOM.

. 2. OCHOBHBIC TIOHSTHS.

2.1. Ina ueneit Hacrosmero ITonoxkeHns HCHOIB3YIOTCS CIISAYIONIUE OCHOBHBIC TIOHATHS

— TIIepcoHalIbHBIE JaHHbIe paboTHHKA — JoOas HHGOpMALHsi, OTHOCAMANCS K OIpPEAe/ICHHOMY WIIH
OTIpeAeNsieMOMY Ha OCHOBaHMM Takod HH(popman#u pabOTHHKY, B TOM UHCIIE ero (aMuius, UM,
OTYECTBO, TOJ, MECSL, AaTa U MECTO POXKICHHUS, ajpec, ceMelHoe, CONMAIBHOE, MMYILIECTBEHHOE
nosioxenue, obpasoBanue, mpodeccus, JOXOABL, Apyras uadopManus, Heobxoaumas paboToNATENIO B
CBSI3H C TPY/AOBBIMH OTHOHICHUSMM;

— 00pa6oTka NEpPCOHAIBHBIX MaHHBIX — COOp, CHCTEMATH3alMsi, HAKOIUICHHE, XPAaHEHHE, YTOYHEHHE
(oOHOBNEHME, W3MEHEHHE), WCIONb30BAaHUE, pPacHpoCTpaHeHWe (B TOM 4HMCie Tepesiava),
obe3nuuuBaHue, GIIOKHPOBaHUE, YHHUTOXCHHUE TICPCOHANBHBIX AaHHBIX paboTHHKOB O61IEcTBa;

~  KOH(UISHIHATBHOCTh TEPCOHANBHBIX JAaHHBIX — O00s3aTeNbHOe Ui COOMIOACHHSA HAa3HAYEHHOTO
OTBETCTBEHHOTO JIMI[A, MONYYHBIIETO JOCTYI K NMEPCOHATBHBIM AaHHBIM PaOOTHHKOB, TpeOOBaHUE He
JIOTLyCKaTh HX pacnpocTpaHeHus 6e3 coriacus paGOTHHKA WA HHOTO 3aKOHHOTO OCHOBaHHS;

—  pacmpocTpaHeHHe NEPCOHAIBHBIX JAHHBIX — JCHCTBHs, HalpaBlIeHHbIE Ha Hepefady NEpCOHANbHBIX
JaHHBIX PabOTHHMKOB OMNPENCICHHOMY Kpyry JHIl (mepefaya MNEpCOHANLHBIX JAHHBIX) HJIM Ha
O3HAKOMJICHH® C TIePCOHANBHBIMH JAHHBIMH HEOTPAaHWYEHHOrO Kpyra JHl, B TOM YHCIE
oOHapoOBaHHWe TICPCOHANBHBIX JAHHBIX pabOTHHKOB B CpeJACTBaX MaccoBOod MH(boOpMauuy,
pasMmeinenve B MHQOPMAIMOHHO-TETCKOMMYHHKAIMOHHBIX CETAX WM MPENOCTABICHHE NOCTyNa K
NIepPCOHANBEHBIM JAaHHBIM paOOTHHUKOB KAKMM-TTHOO0 HHBIM CTIOCOO0M; )
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WCIIOIb30BAHUC TCPCOHANBHBIX JaHHBIX — JACHCTBUS (OMEpalii) ¢ MCPCOHANBHBIMH JAHHBIMHU,
COBEPIIACMBIC TODKHOCTHRIM oM OOIICCTBA B LCISX MPUHATHS PSHICHHH WM COBCPIICHUS HHBIX
JCHCTBHUH, MOPOKIAOIINX OPHUIHUSCKUS TTOCACACTBIS B OTHOIMICHUH PA0OTHHUKOB JTHOO HHBIM 00pa3oM
3aTParvBaOIIUX X [IPaBa U CBOOOIbI HIH MPaBa U CBOOOABI APYTHX JIHII,

OMOKMUPOBAHUE TMCPCOHANBHBIX JAHHBIX — BPEMCHHOC TPCKpameHue cOopa, CHCTCMATH3AINH,
HAKOILJICHU A, UCTIOJIb30BaAHU, PACIIPOCTPAHCHUA TICPCOHAIBHBIX JaHHBIX pa6OTHI/IKOB, B TOM YHUCJIC UX
nepeaaYn;,

YHUYTOXKCHUC TMCPCOHAIBHBIX JAHHBIX — ,Z[CI\/'ICTBI/IH, B PC3YAbTATC KOTOPBIX HCBO3MOXKHO BOCCTAHOBUTDH
COACPKAHUC MCPCOHAIPHBIX JAHHBIX B I/IH(I)OpMaLII/IOHHOI\/'I CUCTCMC IICPCOHAIBHBIX JAHHBIX pa6OTHI/IKOB
Ui B PC3YabTaTC KOTOPBIX VYHUYTOXAKOTCA MAaTCPUAIBHBIC HOCUTCIN TMCPCOHAJBHBIX JaHHBIX
PabOTHUKOB,

00C3IMIMBAHNC TICPCOHANBHBIX JAHHBIX — ACHCTBUA, B PE3YABTATE KOTOPHIX HEBOZMOIKHO OTIPCICIIHTE
MPUHAICIKHOCTD TICPCOHANBHBIX JAHHBIX KOHKPETHOMY PabOTHHKY

OOIEIOCTYITHBIC TICPCOHANBHBIC JAHHBIC — TICPCOHANBHBIC JAHHBIC, MOCTYIT HEOTPAHHUCHHOTO KPyTa
JWIl K KOTOPBHIM TIPEAOCTABJACH C COrnacus pabOTHHKA WIM HA KOTOPHIC B COOTBCTCTBHH C
deaepaapHBIMHU 3aKOHAMHU HE PACIPOCTPAHSCTCS TPEOOBAHHE COOIIOACHHS KOH(HUACHIIUATBHOCTH.
uHpopMarus — CBeACHUs (COOOIICHMS, TAHHBIC) HE3ABUCHMO OT (DOPMBI MX MPEACTABICHUS.
JOKYMCHTHpPOBaHHAS wHpOpMaImsa — 3apUKCHUPOBAHHAA HA MATCPHAIBHOM HOCHTEIC IyTEM
JOKYMCHTHPOBAHMA WHPOPMAITUS ¢ PCKBU3HTAMH, TIO3BOIIONIMMH OTIPEACTHTD TAKYI0 HH()OPMAITHIO
HJTH ¢¢ MATCPHATBHBIH HOCHUTCIT.

3. CocraB nepcoHaNbHBIX TaHHBIX pAOOTHHUKOB.

3.1. B cocraB mepcoHaIbHBIX JAHHBIX PAOOTHHKOB OOIIECTBA BXOAAT:

aHKETHBIC U OHOrpadUUuecKue JaHHBIC,

o0Opa3oBaHuE;

CBEACHUS O TPYAOBOM H OOIIEM CTaXKE;

CBEICHUS O COCTABE CCMbH;

MACTIOPTHBIC JAHHBIC;

CBEACHUS O BOUHCKOM VUETE;,

cBEACHUA 0 3apaboOTHOM IUIaTe;

CBEACHUS O COLIMATBHBIX JIbrOTaX;

CHCLHATBHOCTD,

3aHUMaeMas JOKHOCTE;

HAJIMYUE CYIUMOCTEN;

aapec MecTa JKUTCIbCTBA;

JOMAITHUH TenedoH;

MECTO pabOThI UM YICOBI YICHOB CEMBH U POJCTBCHHHKOB;
COJepKaHUE TPYAOBOTO JOTOBOPA;

COCTaB JCKIAPUPYEMBIX CBCACHHH O HATMYHMH MATCPHATBHBIX LICHHOCTCH;
COJEpIKAHUC JCKIAPALIUH, IOAaBACMON B HATTOTOBYIO HHCIICKIIHIO,
MOJTHHHUKH U KOITUH MPHKA30B [0 THIHOMY COCTABY;

JMYHBIC JETa U TPYAOBBIC KHHKKH COTPY IHHKOB;

OCHOBAHH K MPHKA3aM IO JIMIHOMY COCTAaBY;

JEJIa, COACPIKALIIE MATCPHANBI [TO MOBBIIICHHUIO KBATH(UKALH U TIEPEIOATOTOBKE COTPYIHHUKOB, HX
ATTCCTALMH, CITYKECOHBIM PACCIICIOBAHUIM;

KOIIMH OTYETOB, HAMIPABISICMBIC B OPTraHbl CTATHCTHKH.

3.2. JlaHHbBIC JOKYMEHTHI SBISIOTCSA KOH(OUACHIHATBHBIMU, IPH 3TOM, VIHTHIBAS UX MACCOBOCTb H €IUHOC MECTO
00palOTKH U XPaHEHHS - COOTBETCTBYIOIIU IPrd OrpaHUUCHHUS HA HUX HE CTABUTCH.



4, OO6paboTka MepCOHATBHBIX TAHHBIX.

4.1.B nemsx obecrneucHUs mpaB U CBOOOA Pa0OTHHMKA YUPCKIACHUS U €TO MPSACTABUTCIH HPU 00paboTKe
MEPCOHATBHBIX JAHHBIX pabOTHHKA 00s3aHbI COOMIOATE CICAVIOIHUE 00IHe TPeOOBAHU:

4.1.1.

4.1.6.

O06paboTka NepcOHATBHBIX JAHHBIX PAaOOTHHKA MOJKET OCYINCCTBIATHCS HCKITIOUHUTEIBHO B LICTAX
obecricueHUsT COONIOACHUS 3aKOHOB M HMHBIX HOPMATHBHBIX IPAaBOBBIX AaKTOB, COACHCTBUSA
paboOTHHKAM B TPYAOYCTPOHCTBE, OOYUCHHH W MPOABHKCHHUU MO CIyxOe, 00CCICUYCHHS JTUIHON
0e30MmacHOCTH  PabOTHHKOB, KOHTPOIS KOMUYCCTBA W KAa4yeCTBA BBIMOIHACMOW pPaboOTH U
00eCTICUCHNS COXPAHHOCTH HMYIIECTBA.

[Ipu ompeaencHun o0beMa U coAeprkaHUs 00pabaTHIBACMBIX MEPCOHANBHBIX JAHHBIX PabOOTHHKA
paboromarens mokeH pykoBoiacTBoBaTbes Koncruryimeld Poccuiickoit ®eneparpn, Tpyaoseim
Kozexcom n nHBIMU eaepaTbHEIMH 3aKOHAMH.

[TonyueHre MEepCOHATBHBIX AAHHBIX MOMKET OCYIICCTBISATHCH KAK MYTEM MPEACTABICHHUS UX CAMHM
PpabOTHUKOM, TaK U IYTEM MOIYUCHHS UX U3 HHBIX HCTOYHHUKOB.

[lepconanbubic JaHHBIC PaOOTHUKA CICAYET MOMYYATh V HETO caMoro. Eciu nepcoHanbHBIC JaHHBIC
pabOTHHKA BO3MOKHO MOIYUHTh TOJNBKO Y TPEThEH CTOPOHEL, TO pabOTHUK JOMKCH OBITh YBEIOMIICH
00 3TOM 3apaHee W OT HEro JOJKHO OBITh MOJNYUCHO MUCBMEHHOE cornacue. PaboToxarens nomkeH
coobmmTe paboOTHHKY O LEeNAX, MOPCANONaracMblX HCTOYHHKAX M CrHocodax MOMYUCHUS
MEPCOHATBHBIX JAHHBIX, & TAK JK€ O XapaKTepe MOACIKAIINX MMOTYUCHHIO MIEPCOHATBHBIX JAHHBIX U
MOCTCACTBUAX OTKA3a pabOTHHKA JaTh MHCEMEHHOE COIIACHE HA X MOJIYYCHHUE.

Paboroaarep HE UMEET mpaBa MoJy4YaTs U 00padaThiBaTh MCPCOHAIBHBIC JAHHBIC PAOOTHHKA O €ro
MOTUTUYCCKUX, PETUTHO3HBIX U HHBIX VOCKACHHIX U YaCTHOH *KHU3HU. B cnyvasx, HemoCpeACTBEHHO
CBA3AaHHBIX C BONPOCAMH TPYAOBEIX OTHOLICHWH JAHHBIE O 4YAaCTHOW JKH3HM pabOTHHKA
(nabOpMaLK O KHU3HEACATCIBHOCTH B cpepe CEMECHHBIX OBITOBBIX, JIMYHBIX OTHOLICHHN) MOTYT
ObITH MOTYUYCHBI K 00paboTaHbl paboTOAATEIEM TOIBKO C €r0 MHCEMEHHOTO COTJIACHS.
Paboroaarenp He UMEET mpaBo MOay4YaTh U 00pabaTHBATh ICPCOHAIBHBIC TAHHBIC PAOOTHHKA O €T0
YJICHCTBE B OOINECTBCHHBIX O0BEANHCHIAX HITH €ro Npo(COrO3HON ACATEIPHOCTH, 32 HCKIIOUCHHEM
CIy4acB, MPEAYCMOTPEHHBIX (eACPATbHBIM 3aKOHOM.

4.2. K obpaboTke, nepenayue 1 XpaHCHUIO IEPCOHATBHBIX JAHHBIX Pa0OTHHKA MOTYT HMETh JOCTYII COTPYAHHKH:

Byxrantepun.

4.3. crionp30BaHuE IEPCOHANBHBIX JAHHBIX BO3MOKHO TOJIBKO B COOTBETCTBHH C IEIIAMH, ONPEISIUBITUMHE HX
HOJIyYCHHE.

4.3.1.

IlepcoHanpHbIC TAHHBIC HE MOTYT OBITh KCIOIB30BAHBI B LCISIX MPUUYUHCHHS UMYIICCTBCHHOTO U
MOPAJIBHOTO BPEAA TPaKAaHAM, 3aTPYIHCHHS peaju3aluu mpaB u cBoOoA rpaxkgaH Poccuiickoit
Oenepauvu. OrpanuucHue mpa rpaxgan Poccuiickoit ®Dexepanu Ha OCHOBE HCHOIb30BAHUS
vHpoOpMaLMKU 00 HX COLMAIBHOM MPOUCXOKACHHH, O PACOBOM, HAIMOHAJIBHOH, S3BIKOBOM,
pEIUrHO3HOM W NapTUWHOM NPUHAIICKHOCTH 3allpellicHO U KapacTcsi B COOTBETCTBHU C
3aKOHOJATEIBCTBOM.

4.4.Tlepenaua nepcoHANBHBIX JAHHBIX PA0OTHHKA BO3MOXKHA TONBKO C COTIAcHs PabOTHHKA WIIH B CIYYASIX,
HOPsIMO OPEIYCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

4.4.1.

[Ipu nepenave nepcoOHANBHBIX JAHHBIX PAOOTHUKA PabOTONATENb JOKEH COOMI0AATh CICAVIOINE
TpeOOBaHUL:

HE cO00IaTh MEPCOHATBHBIC JAHHBIC PA0OTHHKA TPEThEH CTOPOHE O€3 MHCEMEHHOTO COTJIACHS
PabOTHHKA, 32 HCKITIOYCHHEM CIYYACB, KOTa 3TO HCOOXOAMMO B LICISIX IPEAYIIPSKACHHUS YTPO3bI
JKHU3HU U 340POBBIO pa6OTHI/IKa, a TaKKC B CIydadX, YCTAHOBJIICHHBIX (be,uepaanLIM 3aKOHOM,

HE CoOOLIATh MEPCOHATBHBIC JAHHBIC PAOOTHHKA B KOMMEPUCCKUX LE/sIX 0€3 ero MUChbMEHHOTO
COIJIACHSL,

npcaAynpCaAUTD JTUL, NOJIYyJAOMUX NMCPCOHAIBHBIC JAHHBIC pa6OTHI/IKa, O TOM, 4YTO 3TU JAHHBIC MOT'YT
6I>ITL HUCIOJIBb30BaHbl JIUMIb B NCIAX, I KOTOPbIX OHU COO6H.[CHLI, u TpC6OBaTb OT J3THX JIHL]
MOATBEPKACHUS TOTO, YTO ITO MPABUIO COOM0ACHO. JInia, nonyyaronme nepcoHaIbHbIC TaHHBIC
paboTHHKA, 00sI3aHBI COOMIOAATE PEKUM CEKPeTHOCTH (KoHHASHIIHATbHOCTH). [laHHOE monoKeHNEe
HC PacCnpoCTpaHiaACTCA Ha O6MCH NCPCOHAIBHBIMU JAHHBIMU pa6OTHI/IKOB B IIOPAAKC, YCTAHOBJICHHOM
dbeaepanbHBIMHU 3aKOHAMU,

paspcuaTs AOCTYII K NCPCOHAIBHBIM JaHHBIM pa6OTHI/IKOB TOJIBKO CIICITUAIBHO YIIOJTHOMOYCHHBIM
JUHaM, OIpeacJICHHBIM IIPUKA30M IO OPraHUu3alivuu, Ipu 3TOM YKA3AHHBIC JIULA JOJKHBI UMCTh



4.5.

4.6.

4.7.

4.8.

5.1

5.2.

MPaBO MOJyYaTh TONBKO TC ICPCOHATBHBIC JAHHBIC PAOOTHHKA, KOTOPHIC HECOOXOIUMBI IS
BBIMTOJTHCHHST KOHKPETHBIX (PYHKIHIHA;

— HE 3ampammBaTth HHPOPMALHMIO O COCTOSHHUH 310POBh PAOOTHHKA, 32 HCKITIOUCHUEM TEX CBCICHHU,
KOTOPBIC OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBITIOJTHEHUS PAOOTHHUKOM TPYIOBOH (QYHKINU;

— IepeaaBaTh NEPCOHANBHEIC JAHHBIC PAOOTHHKA MPEICTABUTCIIAM PAOOTHHKOB B HOPSIKE,
ycraHoBneHHOM TpynoBbiM KonekcoM, i orpaHuunBaTh 3Ty HHOOPMALUIO TOJIBKO TEMH
MEPCOHATBHBIMU JAaHHBIMH PaOOTHHUKA, KOTOPHIC HEOOXOANMEI AJISl BBIIIOTHEHHS YKA3aHHBIMU
MPEACTABUTEIAMH UX (YHKIIHH.

4.4.2. Tlepenaua mepcoHANTBHBIX JAHHBIX OT ACPKATEINS WK €rO NPEACTABUTENICH BHEITHEMY NOTPEOHUTEITIO
MOKET JONYCKAThCS B MHHUMAITBHBIX 00bEMaX U TOJIBKO B LENAX BRIIOIHCHUS 33024,
COOTBETCTBYIOIIHX OOBCKTHBHOM PUIUHE cOOPa 3THX JAHHBIX.

4.43. Ilpu nepenaue nepCOHATBHBIX JAHHBIX PAOOTHUKA HOTPSOUTESIM (B TOM YHCIIC H B KOMMEPUSCKUX
LEJSX) 33 IPEACIBI OPraHu3auuy paboToAATEs HE JOJDKCH COOOIIATh 3TH JAHHBIC TPEThEH CTOPOHE
0€3 MUCHPMECHHOTO coraacksl paboTHHKA, 32 HCKIIOUCHUEM CIYIACB, KOTAA 3TO HEOOXOJUMO B LIEJISX
MPEAYIPEKIACHUS YTPO3BI JKU3HHU U 3J0POBBIO paOOTHUKA HITH B CITYYASX, YCTAHOBICHHBIX
(deaepanbHbIM 3aKOHOM.

Bce Mepr! koHMUACHIMATBHOCTH TIPH cO0pe, 00paboTKEe U XPAHCHHUH NIEPCOHATBHBIX JAHHBIX COTPY,JHUKA

PacIpoCTPaHSIOTCS KaK Ha OyMaXKHbIC, TaK U HA 3JICKTPOHHEIC (aBTOMATH3HUPOBAHHBIC) HOCHUTCIH

nHpOPMALIUH.

He nomyckaeTtcs oTBeuaTh Ha BONPOCHI, CBA3aHHBIC € MEpeaaduch nepcoHanbHo nabopMannu mo teiachony

win akxcy.

XpaHCHHE TIEPCOHANBHEIX JAHHBIX JOUKHO MPOHCXOAUTH B MOPAAKE, UCKIIOYAIONMIEM HX YTPaTy WIH HX

HEIPABOMCPHOEC HUCITIONIb30BAHHE.

[lpy npuHATHM pelneHU, 3aTpPardBalOLIUX HMHTEPECH pPa0OTHHKA, padoTojarens HE HMECT IpaBa

OCHOBBIBATbCS HA TEPCOHANBHBIX JAHHBIX PabOTHHKA, MONTYUYCHHBIX HCKIIOUHTEIBHO B PE3YIbTATEC HX

ABTOMATH3UPOBAHHON OOpa0OTKH WM 3ICKTPOHHOTO MOAy4YCHHs. PaboTomaTe/ib yYHUTHIBACT JTHIHBIC

KavyecTBa pabOTHHKA, €ro JOOPOCOBECTHBIA U 3 ()EKTUBHBIA TPY .

5. Kowriekc JOKYMEHTOB, COMPOBOXKIAIOLIHI Mporecc 0hOpMIIEHHS TPYIOBBIX OTHOIIECHUIH
pabotHuka B OpraHusanuu npy ero npueMe, nepeBoe U YBOJIbHEHUH.

Hudopmanms, npeacrapisemMas pabOTHUKOM NPU MOCTYIUICHHH Ha paboTy B OpraHuzaumio, J0KHA UMETh
JokyMeHTanbHyo Gopmy. [lpu 3akaroueHur TPyIOBOTO JOrOBOpa B COOTBETCTBHH cO cT. 65 Tpyaosoro
kozaekca Poccuiickoit ®enepanmu muno, moctynaromee Ha paboTy, NPeabaBIIeT PabOTOAATEIIO:!

— macmopt rpaxaannaa Poccuiickont @eneparmm;

— TPVAOBYIO KHIKKY, 32 HCKITIOUCHHEM CITYYaCB, KOTAA TPYIOBOH JOTOBOP 3aKIFOUACTCS BIICPBBIC HIIH
pabOTHHK NOCTYIACT Ha paboTy Ha YCIOBUAX COBMECTUTEILCTBA, TUO0 TPYAOBA KHIDKKA V PAOOTHHKA
OTCYTCTBYET B CBSI3H C €€ YTPATOH WM IO APYTHM HPUIHHAM;

—  CTPaxoBOE CBHACTEIBCTBO MOCYAAPCTBEHHOI'O ICHCHOHHOTO CTPAXOBAHHS,

— JOKYMCHTHI BOMHCKOTO YY€Ta — JJI1 BOCHHOOOM3aHHBIX U JIMLI, TOJJICKAIUX BOMHCKOMY YVUETV;

— JOKYMEHT 00 00pa30BaHuy, O KBATA(PHUKALMA WK HATHYUH CIICHHATBHBIX 3HAHUH — TPH MOCTYIUICHAN
Ha padoTy, TPCOYIOIIYIO CICHUATBHBIX 3HAHUH WITH CIICIIHATBHON MOATOTOBKH,

— CBHICTCIRCTBO 0 mpucBocHnn MHH.

[Ipu odopmncHnn paboTHuka B YupexicHue sanonmseTcs vHupuuposanHas ¢opma T-2 «Jluunas
KapTOuKa pPal0OTHUKA», B KOTOPOM OTPAKAKOTCA CIACAYIOUINC AHKCTHBIC W OMOTpadHUCCKUC MAHHBIC
paboTHHKA:

— obuue ceeacHus (@ .N.0. paboTHEKa, AaTa POXKACHUS, MECTO POXKACHUS, IPAKAAHCTBO, 0OPAa30BaAHNE,
mpodeccust, cTaxk paboThl, COCTOSHUE B OpaKe, MACHOPTHBIC JaHHBIC),

—  CBCICHHS O BOMHCKOM YUETE;

— JaHHBIC 0 IpUeME Ha PaboTy;

B nanpHelieM B THYHYIO KQPTOUKY BHOCSTCS:

— CBCICHMI O MEPEBOJAX HA APYIVIO paboTy;

—  cBeacHHS 00 aTTeCTALHM,



— CBCACHHA O IIOBBIIICHUH KBa.]'II/I(bI/IKaLII/II/I;
—  CBEICHHS O MPO(ECCHOHATEHON NEPETOATOTOBKE;
— cBeACHUS O Harpagax (MOOLIPSHUAMX), TOUCTHBIX 3BAHUSX;
—  CcBeACHUS 00 OTIYCKAaXx;
— CBCACHMA O COLUATIbHBIX T'apaHTUAX,
—  CBCACHHA O MCCTC KUTCJIIBCTBA H KOHTAKTHBIX TCJ'IC(I)OHaX.
5.3.B VwupexageHun coO3mar0TCI M XpaHATCA CISAVIONINE TPYNIbI JOKYMEHTOB, COJCpIKAIUE JAHHBIE O
pabOTHHKAX B €AMHUYIHOM HIIA CBOJHOM BU/C:

5.3.1.

JIOKYMEHTBI, COACPIKALINC MCPCOHAIBHBIC JAHHBIC PAOOTHHUKOB (KOMILICKCH JOKYMCHTOB,
COMPOBOXKAAIOIIHE MpoLece 0(OpMICHUS TPYAOBEIX OTHOIICHHH NMPH NpHEeME Ha paboTy, IEPEeBOAE,
VBOJIbHCHUH, KOMILICKC MATCPHAIOB [0 AHKCTUPOBAHHIO, TCCTHPOBAHHUIO, MPOBCICHHIO
cobeceIoBaHUN ¢ KAHAUJATOM HA JO/UKHOCTH, MOMJHHHUKH W KOMHU MPUKA30B IO JTHIHOMY
COCTaBY; JUYHBIC AN U TPYJOBBIC KHIDKKK PAOOTHHUKOB, /1A, COACPIKALING OCHOBAHUS K MPHKA3Y
MO0 JUYHOMY COCTaBy, AETA, COACPKAINMEC MATCPHANBl aTTeCTAlUH PabOTHHKOB, CIY>KEOHBIX
pacciieioBaHui; CIOPaBOYHO-UH(POPMAIIMOHHBIH OaHK JaHHBIX MO MEPCOoHATY (KapTOTCKH,
JKYPHA/IbI), MOAJUHHUKH W KOMHH OTYCTHBIX, AHAJIUTHYCCKUX M CIPABOYHBIX MAaTCPHAIOB,
MEPeAABACMBIX PYKOBOACTBY OpraHu3aiuu, PyKOBOAUTCIISIM CTPYKTYPHBIX MOAPA3ACACHUI, KOITUH
OTUYCTOB, HAIPABIICMBIX B TOCYJAPCTBCHHBIC OPraHbl CTATHUCTUKH, HAJOTOBBIC HHCIICKIINH,
BBIIICCTOSIIUE OPTaHbl YIPABICHUS H JPYTHS YUPCIKACHMUS).

6. JlocTyn K mepCcOHaIbHBIM TaHHBIM.

6.1. BayTpeHHHH J0CTYII (JOCTYI BHYTPH Y UPCIKACHUA).

6.1.1.

HpaBo A0CTYyIA K NICPCOHAIBHBIM JAHHBIM COTPYAHUKA UMCIOT:!

—  3aBeayrommi YUpeKICHHUS;
—  cam pabOTHHK, HOCHUTEITb JAHHBIX;
—  JPYTHE COTPYTHUKH YUPCIKIACHUS MPY BHITIOJTHCHUN UMH CBOUX CITYKCOHBIX 00M3aHHOCTEH.

6.1.2.

HequCHb JIUL, UMCIOIUX AOCTYI K NICPCOHAIBHBIM JAHHBIM pa6OTHI/IKOB, OompcACACTCA MPUKA3OM
3aBCAVIOMICTO Y UPCIKICHU.

6.2. BuemHwnit xocTym.

6.2.1.

K uucny maccoBbix moTpeOuTEcH MEPCOHANBHBIX AAaHHBIX BHEC OPraHHM3alldM MOXKHO OTHECTH
TOCYIAPCTBCHHBIC M HETOCY NAPCTBCHHBIC ()YHKLIMOHANBHEIC CTPYKTYPBI:

—  HANOTOBbBIC HHCIICKIINH;
— PaBOOXPAHUTEIILHBIC OPTaHBbI;

— OpraHbl CTATUCTHKU;

—  BOCHKOMATHI,

—  OpraHsl COUUATBHOTO CTPAXOBAHMSI
— TCHCHOHHBIC (DOHIPBI;

6.2.4.

6.2.5.

6.2.6.

HOAPA3ACICHUS MYyHULMIIAIBHBIX OPTaHOB YIPABICHUS,

HanzopHo-KOHTpONBbHBIE OpraHbl HMEIOT AOCTYN K wHHpOpManuMH TONbKO B cdepe cBocH
KOMIICTCHIIUH.

OpraHuzanuu, B KOTOPHIE COTPYIHHK MOXKCT OCYLICCTBIATH NEPEUHCICHHS JCHCKHBIX CPCICTB
(cTpaxoBbIC ~ KOMIIAHWH, HETOCYAApPCTBCHHBIC IMCHCHOHHBIC  (OHABL,  ONArOTBOPHUTEIBHBIC
OpraHu3aliy, KPCIUTHBIC YUPCKACHHUS), MOIYT MOJIYYHTh AOCTVI K TCPCOHATBHBIM JaHHBIM
pabOTHHKA TOIBKO B CIIyYaC €TI0 MHUCHMECHHOTO PA3PCIICHH.

CeeacHus 0 paboTaroLIEM COTPYIHUKE UITH YKE YBOJICHHOM MOTYT OBITh MPEACTABICHBI APYTOi
OpraHu3aIueil TONMBKO ¢ MUCEMEHHOTO 3aITpoca Ha ONaHKe OPTaHU3AINH, ¢ MTPUIOKCHHECM KOTIH
HOTAPHATBHO 3aBEPCHHOTO 3asIBICHUS paOOTHHKA.

[lepconanbHbic AaHHBIE COTPYAHUKA MOTYT OBITh MPEACTABICHBI POACTBCHHUKAM HITH WICHAM €TO
CEMBH TOJIBKO ¢ MMUCHMCHHOTO PA3PEIICHUS CaMOTO COTPYIHHKA.

B cayuae passoaa ObiBiast cynpyra (Cynpyr) HMEIOT ImpaBo o0paTuthes B OOIIECTBO ¢ MUChMEHHBIM
3ampocoM 0 pasMepe 3apaboTHOM iaTkl coTpyauuka 6e3 ero coracus (YK P®).

7. 3amuTa nepCOHAIbHBIX JAaHHBIX



7.1. 3ammra NEPCOHAIBHBIX JAHHBIX MPEACTABIICT COOOH JKECTKO PErIAMCHTUPOBAHHBIA W JUHAMHYCCKU
TEXHOJIOTHUCCKUH MPOLIECe, MPEAYIPEKJAIOMNN HAPYLICHHE JOCTYITHOCTH, LIEJIOCTHOCTH, JOCTOBEPHOCTH
U KOHQHUICHIMAIBHOCTH TCPCOHANBHBIX AAHHBIX M, B KOHCYHOM CUCTC, OOCCICUMBAIOLIMNA TOCTATOYHO
HAACKHYIO 0C30NacHOCTE HHPOPMALTUH B MIPOLIECCE YIPABICHYCCKON U MPOU3BOACTBCHHOH ACATEIBHOCTH
KOMITQHHH.

7.2. 3ammra NepCOHAIBHBIX AAHHBIX PA0OTHHUKA OT HEMPABOMEPHOTO X HCIOIb30BAHHUS WM YTPATH JOKHA
OBITh 0OOccnieucHa OOIMECTBOM 3a CUET €ro CPEACTB B MOPSAKE, YCTAHOBICHHOM (eICpaTbHBIM 3aKOHOM.

7.3. BHyTpecHHAIS 3ammuTa.

7.3.1. Jas obOecrncycHUs BHYTPCHHCH 3aIlMThl MCPCOHAIBHBIX JAHHBIX PAOOTHHUKOB HEOOXOAUMO

coOII0AATD PSII MEP:
OTpPaHUYCHHEC W periaMcHTALMS cocTaBa PabOTHHKOB, (PYHKIMOHATIBHBIC OOS3aHHOCTH KOTOPBIX
TpeOYIOT TOCTYIA K TICPCOHATBHBIM JAHHBIM COTPYAHHKOB.
CTporoe u30HMparenpHOC W OOOCHOBAHHOE PACHPEACICHHEC JNOKYMEHTOB M HMHGOPMALMH MEKAY
PpabOTHUKAMH,
paLMOHATIBHOS Pa3MCLICHHE padovuX MECT PaOOTHHUKOB, MPH KOTOPOM HCKIKOYAIOCh OBl
OCCKOHTPOIBHOC MCIIOIB30BAHKE 3ALTHIIACMOI HHpOPMALIIH;
3HaHUC PAOOTHUKOM TPeOOBAHHI HOPMATHBHO — METOAMMCCKUX JOKYMCHTOB IO 3alMuTe HHMOPMALMN
U COXPAHEHUH TAMHBI,
HAJTHYIHE HCOOXOIUMBIX YCIOBHH B MOMCLICHHH Al PabOThl ¢ KOH(PHICHIHATPHBIMUA JOKYMCHTAMH U
0azaMM JAHHBIX;
OTPEACICHHUE U PETIAMCHTALHMS COCTABA PAOOTHUKOB, HMCIOIIUX IPABO JOCTYIA (BX01a) B IOMCLICHHC,
B KOTOPOM HAXOAWUTCS BHIUUCITHTCIIBHAS TCXHHUKA,
OpraHH3aLHs MOPSAKA VHHITOKCHIS HHPOpMALINY;
CBOCBPEMCHHOC BBISIBJICHHC HAPYIUCHUS TPCOOBAHUH PA3PCLIMTCIBHON CHCTEMBI OCTYIIA PAOOTHUKAMU
MO APA3ICTICHHUS;
BOCIIMTATC/IbHASL U Pa3bICHUTCIbHAS paboTa ¢ COTPYJHHKAMH YUPCKICHUS MO MPEIYIPSIKIACHHIO
yTPaThl LICHHBIX CBEACHUH MPU paboTe ¢ KOHPHACHIMATBHBIMH JOKYMCHTAMH;
HC JOMYyCKacTCs BbIJada JIMYHBIX JACJT COTPYAHHUKOB Ha padoune Mecta. Jludeeie aema MOryr
BBIAABATHCSl PYKOBOJMTEIIIO CTPYKTYPHOTO MOAPA3ACACHUs. (HAPUMEP, IPH MMOATOTOBKE MATCPUATIOB
JUTSE ATTCCTALMN PAOOTHUKA).

7.3.2. 3amura NepcOHAIBHBIX AAHHBIX COTPYAHUKOB HA SJICKTPOHHBIX HOCUTCIIAX.

Bce mamkm, coxep:kampe TCPCOHAIBHBIC MAHHBIC COTPYIHUKA, MOKHBI WMCTh OTPAHHUCHHBIN
JOCTVII.

7.4. BHelHas 3amura.
7.4.1. Jlas oOecrieueHUsT BHEIIHCH 3aLUTHI TICPCOHATBHBIX JAHHBIX COTPYAHUKOB HEOOX0UMO COOJTIOAATh

psia Mep:
HOPSAOK NMPUEMA, YUIETA U KOHTPOJIS ACSITEIBHOCTH MOCETUTENCH;
HNPOIYCKHOU PEKUM OPTaHU3ALHY,
Y4ET U NOPSLAOK BBLAAYH MPOIYCKOB;
TEXHUYCCKUE CPEIACTBA OXPaHbI (ANCKTPOHHBIA KITI0Y, CHTHATH3ALNH);
HOPSIOK OXPaHbl TEPPUTOPHUH, 3AAHHN, MOMEIICHUN, TPAHCIIOPTHBIX CPEACTB,

7.5. Bee nura, CBA3AHHBIC ¢ TOJAYUCHHEM, OOpabOTKONW W 3aAIMUTON MEPCOHATBHBIX JAHHBIX, OOSM3aHBI HE
pasrmiaiiarh MePCOHATBHBIC JAHHBIC PAOOTHHKOB.

7.6. Kpome Mmep 3aumuThl NCPCOHAIBHBIX JAHHBIX, YCTAHOBICHHBIX 3aKOHOJAATCIBCTBOM, pPadOTOAATEIH,
pa6OTHI/IKI/I " UX NpCACTABUTCIIN MOTYT Bpra6aTbIBaTb COBMCCTHBIC MCPHI 3alllUThl IICPCOHAIBHBIX JAHHBIX
PabOTHHKOB.

8. Ilpama u oOs13aHHOCTH pabOTHHKA.

8.1. PabGoTHHKH JOMKHBI OBITE O3HAKOMIICHBI MO PACIIACKY € JOKYMEHTAMH OPraHU3aLMH,
VCTaHABIHBAIOIIMMHE MOPSIOK 00paboTKH NEPCOHANBHBIX JAHHBIX PAOOTHHKOB, & TAKKE 00 UX MpaBax U
0053aHHOCTSIX B 3TOH 00IaCTH.

8.2. B nensx 3amuTel NEpPCOHANBHBIX JAHHBIX, XPAHALIUXCA Y padoToaaTens, paGOTHHK HMEET NPaBo:

Tpe6OBaTb UCKITIOUCHUA NI UCIIPABJICHU HCBCPHBIX WJIN HCIIOJTHBIX JaHHBIX ]
noJIy4yaThb CBO60,Z[HLII\/'I 6€CHJ'IaTHbII\/'I A0CTYII K CBOUM MNCPCOHAIBHBIM JAaHHBIM, BKJIKOYad IIPaBO Ha
MOJIYYCHUE KOMHH JIFOOOH 3aMucCH, COACPIKALICH MEPCOHATBHBIC JAHHBIC,
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8.4.

9.1.

9.2.

9.3.

— TICPCOHANBHBIC JAHHBIC OIICHOYHOIO XapakTepa JOMOJIHHTH 3asABICHHCM, COICPXKAIMM  €ro
COOCTBEHHYIO TOUKY 3PCHUS,

—  OIpeIeTITh CBOMX MPEACTABUTEICH AT 3aLIUTHI CBOHUX IICPCOHATBHEIX JAHHBIX;

— Ha COXPAHCHUE U 3alUTy CBOECH JIMYHOM >KU3HU U CEMEUHOMN TallHBI.

. PaboTHuK 00s3aH nepenaBarh YUpeKICHHIO KOMILICKC JOCTOBEPHBIX, JOKYMCHTHPOBAHHBIX

IIEPCOHANBHBIX JAHHBIX, COCTaB KOTOPHIX ycTaHoBIeH TpynoBeiM Kogexcom P®, a Takke cBOEBPEMEHHO

coodmaTk 06 H3MCHCHUSAX CBOUX MIEPCOHATBHBIX JAHHBIX.

PabotHuku YupeskacHHS CTABAT B U3BECTHOCTh 00 H3MCHCHHH (DaMITHN, IMCHH, OTYECTBA, JATHI

POXACHHS, UTO MONYIACT OTPAKECHUC B TPYIOBOH KHHKKE HA OCHOBAHHH MPEACTABICHHEIX JOKYMCHTOB.

[Tpu HEOOXO0IUMOCTH U3MEHSIOTCS JaHHBIC 00 00pa3oBaHuy, NpodeccHH, CCHATbHOCTH, MPUCBOCHUH

HOBOTO pa3psaa u mp.

9. OTBETCTBEHHOCTH 32 pasriialleHne KOHPpUIeHINAIbHONH HHYOPMALIIH, CBA3AHHOH C
NePCOHATBHBIMI JaHHBIMH.

PykoBoauTens, paspemaromuii AOCTYN COTPYOHHKA K KOHQHUICHUHAIBHOMY XOKYMCHTY, HECET
MEPCOHANBHYIO OTBCTCTBCHHOCTD 32 JAHHOC Pa3pCIUICHHE.

Kaxaprii cOTpyAHHK OpraHuzanuy, HONyYaromuid Ansd paboThl KOHQUICHIUATBHBIN NOKYMEHT, HECET
CMHOIUYHYIO OTBETCTBEHHOCTD 33 COXPAHHOCTh HOCHTEIS U KOHPHICHIHATEHOCTh HHPOPMALIUH.

Jluna, BUHOBHBIC B HAPYIICHHH HOPM, PEIYIHPYIOIINX MOJIYYCHUE, 00padOTKY M 3aIHUTY MEPCOHATBHBIX
JAHHBIX paOOTHHKA, HECYT JAUCLMIUIHHAPHYIO, AJMHHUCTPATHBHYIO, TPAXKIAHCKO-NPABOBYIO HWIIH
VTOJIOBHYIO OTBETCTBCHHOCTE B COOTBETCTBHH € (e IePATbHBIMHU 3AKOHAMH.
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